
EDITED KSA LISTING 

 

CLASS:  Librarian, C.F.  

 
NOTE:  Each position within this classification may be required to possess all or some of these 

 knowledge, skills or abilities. 

# Knowledge, Skill, Ability 

 

Bold text-indicates not on Classification Spec. 

 Knowledge of: 

K1.  
Entry level knowledge of the principles of professional library and information 

sciences to perform required library duties. 

K2.  
Entry level knowledge of the trends in professional library and information 

sciences to perform required library duties. 

K3.  
Entry level knowledge of the standard practices of professional library and 

information sciences to perform required library duties. 

K4.  
Entry level knowledge of modern methodologies of professional library and 

information sciences to perform required library duties. 

K5.  
Entry level knowledge of modern techniques used in professional library and 

information sciences to perform required library duties. 

K6.  
Entry level knowledge of modern terminology used in professional library and 

information sciences to perform required library duties. 

K7.  
Entry level knowledge of standard reference materials used in the retrieval of 

information while performing required library duties. 

K8.  

Entry level knowledge of library technology (e.g., computers, software/hardware, 

automated circulation systems, etc.) used in professional library and information 

sciences to perform required library duties. 

K9.  

Entry level knowledge of cataloging techniques (i.e., bibliographic and subject 

cataloging, classification systems) used in professional library and information 

sciences to perform required library duties. 

K10.  

Entry level knowledge of research methodologies (e.g., search engines, books, 

etc.) used in professional library and information sciences to perform required 

library duties. 
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S
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U
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p
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at
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b
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b
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b
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b
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 o
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 p
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b
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 l
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at
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 c
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p
ro
m
o
te
 
sa
fe
ty
 
an
d
 
se
cu
ri
ty
 
as
 

re
q
u
ir
ed
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at
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 p
at
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 c
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 l
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 f
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a
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 m
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c
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 m
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p
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 t
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rd
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 p
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b
. 

A
8
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W
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rk

 f
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 (
a
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a
te
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 1

5
 t

o
 6

0
 f

ee
t)
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e 
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 m
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P
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so
n
a
l 
C

h
a
ra

ct
er
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S
P
C

1
.  

A
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m
p
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y
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m
u
st
 e
x
h
ib
it
 m
at
u
ri
ty
, 
g
o
o
d
 j
u
d
g
m
en
t,
 t
ac
t,
 p
le
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in
g
 p
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so
n
al
it
y
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an
d
 n
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p
er
so
n
al
 a
p
p
ea
ra
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ce
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m
p
at
h
et
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n
d
er
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an
d
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 c
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 c
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d
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ra
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p
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h
y
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m
en
ta
l,
 
an
d
 
em
o
ti
o
n
al
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si
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at
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n
s 
en
co
u
n
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d
 
o
n
 
th
e 
jo
b
 

w
it
h
o
u
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m
p
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g
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d
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b
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n
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 C
la
s
s
if
ic
a
ti
o
n
 S
p
e
c
. 

 

 
W

il
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n
g
n
es

s 
S
ta

te
m

en
ts

: 

W
S
1
. 
 
W
il
li
n
g
n
es
s 
to
 r
es
p
o
n
d
 t
o
 c
h
an
g
es
 i
n
 t
h
e 
w
o
rk
 u
n
it
 i
n
 a
 p
o
si
ti
v
e,
 p
ro
fe
ss
io
n
al
 

m
an
n
er
. 

W
S
2
. 
 
W
il
li
n
g
n
es
s 
to
 
p
ro
m
o
te
 
p
o
si
ti
v
e,
 
co
ll
ab
o
ra
ti
v
e,
 
p
ro
fe
ss
io
n
al
 
w
o
rk
in
g
 
re
la
ti
o
n
s 

am
o
n
g
 c
o
-w
o
rk
er
s 
o
r 
o
th
er
 s
ta
ff
. 

W
S
3
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W
il
li
n
g
n
es
s 
to
 p
ro
v
id
e 
in
st
ru
ct
io
n
 o
r 
o
v
er
si
g
h
t 
re
g
ar
d
in
g
 d
ep
ar
tm
en
ta
l 
p
o
li
ci
es
, 

p
ro
ce
d
u
re
s,
 
st
an
d
ar
d
s,
 
an
d
 
p
ra
ct
ic
es
 
to
 
o
th
er
 
em
p
lo
y
ee
s,
 
o
u
ts
id
e 
co
n
su
lt
an
ts
, 

an
d
/o
r 
m
em
b
er
s 
o
f 
th
e 
p
u
b
li
c.
 

W
S
4
. 
 
W
il
li
n
g
n
es
s 
to
 w
o
rk
 p
ro
fe
ss
io
n
al
ly
 w
it
h
 i
n
d
iv
id
u
al
s 
fr
o
m
 a
 w
id
e 
ra
n
g
e 
o
f 
cu
lt
u
ra
l 

b
ac
k
g
ro
u
n
d
s.
 

W
S
5
. 
 
W
il
li
n
g
n
es
s 
to
 w
o
rk
 i
n
 a
 t
ea
m
 e
n
v
ir
o
n
m
en
t 
to
 c
o
m
p
le
te
 a
ss
ig
n
ed
 w
o
rk
 t
as
k
s.
 

W
S
6
. 
 
W
il
li
n
g
n
es
s 
to
 w
o
rk
 a
lt
er
n
at
e 
w
o
rk
 s
ch
ed
u
le
s.
 

W
S
7
. 
 
W
il
li
n
g
n
es
s 
to
 w
o
rk
 w
ee
k
en
d
 w
o
rk
 s
h
if
ts
 (
th
at
 i
s,
 S
at
u
rd
a
y
 a
n
d
/o
r 
S
u
n
d
a
y
 s
h
if
ts
) 

o
n
 a
n
 a
s-
n
ee
d
ed
, 
re
g
u
la
r,
 o
r 
ro
ta
ti
n
g
 b
as
is
. 
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 C
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W
S
8
. 
 
W
il
li
n
g
n
es
s 
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 t
ra
v
el
 t
o
 w
o
rk
 s
it
es
 a
w
a
y
 f
ro
m
 a
ss
ig
n
ed
 
w
o
rk
 l
o
ca
ti
o
n
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w
h
ic
h
 

co
u
ld
 r
eq
u
ir
e 
ex
te
n
d
ed
 h
o
u
rs
 o
f 
w
o
rk
 a
n
d
/o
r 
o
v
er
n
ig
h
t 
o
r 
m
u
lt
ip
le
-d
a
y
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ri
p
s.
 

W
S
9
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W
il
li
n
g
n
es
s 
to
 w
o
rk
 a
t 
re
m
o
te
 w
o
rk
 s
it
es
 a
n
d
 l
o
ca
ti
o
n
s 
al
o
n
e 
o
r 
w
it
h
 v
er
y
 l
it
tl
e 

in
te
ra
ct
io
n
 w
it
h
 c
o
-w
o
rk
er
s 
an
d
/o
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o
th
er
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W
S
1
0
.  

W
il
li
n
g
n
es
s 
to
 w
o
rk
 o
u
td
o
o
rs
 i
n
 n
o
rm
al
 w
ea
th
er
 c
o
n
d
it
io
n
s.
 

W
S
1
1
.  

W
il
li
n
g
n
es
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to
 c
li
m
b
 l
ad
d
er
s 
u
p
 t
o
 h
ei
g
h
ts
 o
f 
ap
p
ro
x
im
at
el
y
 8
 f
ee
t.
 

W
S
1
2
.  

W
il
li
n
g
n
es
s 
to
 
w
o
rk
 
fr
o
m
 
h
ig
h
 
ti
er
s 
(a
p
p
ro
x
im
at
el
y
 
1
5
 
to
 
6
0
 
fe
et
) 
ab
o
v
e 
th
e 

g
ro
u
n
d
. 

W
S
1
3
.  

W
il
li
n
g
n
es
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ca
rr
y
 
eq
u
ip
m
en
t 
an
d
 
m
at
er
ia
ls
 
w
ei
g
h
in
g
 
u
p
 
to
 
2
0
 
p
o
u
n
d
s 
to
 

v
ar
io
u
s 
ar
ea
s 
o
n
 i
n
st
it
u
ti
o
n
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ro
u
n
d
s.
 

W
S
1
4
.  

W
il
li
n
g
n
es
s 

to
 
w
ea
r 

p
ro
te
ct
iv
e 

cl
o
th
in
g
 
(e
.g
.,
 
v
es
ts
, 

h
ar
d
 
h
at
s,
 

g
la
ss
es
/g
o
g
g
le
s/
m
as
k
s,
 a
n
d
 a
p
p
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